AamuHucTpauma CpoCTUHCKOro cernbcoBeTa
Bunckoro paioHa AnTtanckoro kpas

NMOCTAHOBINEHNE

«23» anpens 2015r. Ne 29
c. CpocTtku

O6 yTBepxaeHWN  agMUHUCTPATMBHOIO  perfnaMmeHTa no  nNpegocTaBrieHUIo
MyHUuunanbHon ycnyrn «[llpegoctaBneHne KON  MyHUUMNANbHBIX MNPAaBOBbIX aKTOB
MyHMUmMnansHoro obpasoBaHna CpoCTUHCKMI cenbCcoBeT buinckoro paroHa AnNTanckoro Kpasi»

B uenax peanusauuMm Ha TepputopuyM MyHUUMNanbHoro obpasoBaHns CpOCTUHCKUM
cenbcoBeT bwunckoro panoHa AnTanckoro Kpas MeponpusaTMiA no  paspaboTtke u
YTBEPXKAEHUIO aOMUHUCTPATMBHbBIX PErfiaMeHTOB WCMOMHEHUS MYyHMUMNANbHbIX  OYHKUUNA
(MpepocTaBneHs MyHUUMNanbHbIX yCnyr), pykoBoAcTBysicb denepanbHbiM 3akoHoM Ne 210-
@3 o1 27.07.2010r. «O6 opraHmsaunn NpeaocTaBneHnsa rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr», MOCTaHOBIEeHUs agMuHucTpaumm CpoCcTUHCKOro cenbcoBeTa bwuickoro parioHa
Antanckoro kpas oT 23.04.2013 r. «O6 yTBEepXOEHUM TMEepeyYHss  YyCcnyr, KoTopble
ABMATCA HeobxoaumbiMM U obBs3aTenbHbIMU ONA NPefoCTaBfeHns  agMuUHUCTpauumen
CpocTtuHcKkoro cenbcoBeta bunckoro panoHa AnTamckoro Kpas MYHULMNANbHbIX
ycnyr v NpeaocTaBnsoTCA opraHuM3aumsamMm, y4acTBYOLWNM B NpegocTaBneHnm
MYHULUMNANbHbIX ycriyr, B COOTBETCTBMM C YCTaBOM MyHMLMNanNbHOro obpasoBaHus
CpocTuHckunn cenbcoBeT buinckoro panoHa Antanckoro kpasi, MTOCTAHOBIJIARO:

1. YTBEpaUTb aaMUHUCTPATMBHbLIA perfiaMeHT no nNpegoCTaBfeHU0 MYHULMUNANbHOM
ycnyrn  «[lMpepoctaBneHne KOmuMnM  MyHMUMNAmNbHbIX MNPaBOBbIX aKTOB  MYHULMMNANbHOro
o6pasoBaHust CpocTuHCKMI cenbcoBeT bunckoro pamoHa Antanckoro kpasy. (Mpunaraetcs).

2. ObHapogoBaTb corfacHo YcraBa MyHuuunanbHoro obpasoBaHusi CpOCTMHCKUIA
cenbcoBeT bunckoro panoHa Antanckoro kpast B ¢. Cpoctku, n. Obpasuoska, n. NpearopHbin
Ha MHPOPMAaLUMOHHbIX CTEHAAX.

3. KoHTponb BbINONHEHNA AAHHOrO NOCTaHOBNEHUSA OCTaBMA 3a COBON.

MaBa CpoCTMHCKOro cenbcoBeTa [.B. MaspunuH



YTBEpXOEeH

[MocTaHOBNEHNEM aAMUHUCTPALIMK
CpocTUuHCKOro cenbcoBeTa
Buinckoro panoHa Antainckoro kpasi
o7 23.04.2015 1. Ne 29

AAMUHUCTPATUBHbIN perfiameHT
npepocTaBreHMA MyHMUuMnanbHon ycnyrm «lpegocraBneHne KON MyHuUMnanbHbIX
NnpaBoOBbIX aKTOB MyHUUUNanbHOro o6pasoBaHnsa CpoCTUHCKNM CenbCoBeT
Bunckoro panoHa AnNTanckoro Kpas»

. O6wme nonoxeHus

1.1. AOMUHUCTPATUBHbIN pernameHT npegocTaBneHus MYHULUMNansHOM ycnyrm
«lMpegocTaBneHe KoNuin MyHMUMNanbHbIX NPaBOBbIX aKTOB MYyHWULUMNANbHOro obpasoBaHus
CpocTtuHckmnin cenbcoBeT burckoro panoHa Antanckoro kpas» (ganee — AOMUHUCTPATUBHBLIN
pernameHT) paspaboTaH B UENAX MNOBbIWEHUA KayecTBa WCMNOSIHEHUA W OOCTYMHOCTU
pesynbTata nNpefoCTaBNeHns MyHULMNAanbHOW yCnyru, co3gaHna KOM(OPTHBIX YCROBUA N4
notpebutenen MYHULMNANbHON ycnyru, onpenensemMbin NopsifoK, CpOKM n
nocrnefoBaTesfibHOCTb  aAMUHUCTPATUBHBIX npoueayp (4encTteun) npu  nNpegocTaBfieHun
MyHMUMMANbHOW ycrnyrn, B TOM 4uUCre 4epe3 KpaeBOe aBTOHOMHOE YyypexaeHue
«MHOroyHKUMOHaNbHbIM LEHTP NpeaoCTaBieHnst FoCcy4apCTBEHHbIX N MyHULMMANbHbIX YCNyr
AnTaiickoro kpas» (nanee — M®L|)', B anekTpoHHoI bopmMe ¢ 1crnonb3oBaHneM deaepansHoN
rocygapcTBeHHOM MHGOPMAaLMOHHON cUcTeMbl «EOWHBIMG nopTan rocygapCTBEHHbIX U
MyHUUMNanbHbIX  ycnyr (pyHKumin)»? (nanee — EaOuHbING nopTan rocyoapCTBEHHbIX WU
MyHUUMNAnNbHbIX ycnyr (OYHKUMI), YHUBEpPCAnbHOW 3NeKTpoHHOM KapThl (ganee — YOIK) c
cobnogeHnem Hopm 3akoHodaTenbcTBa Poccunckon depepaumm o0 3awmte nepcoHanbHbIX
AaHHbIX.

B cBoen geatenbHOCTM agmuHucTpaumst CpOCTMHCKOro cenbcoBeTa buiickoro panoHa
AnTanckoro kpas B3aMMoLenCTBYyeT C YMNONHOMOYEHHOW opraHusauuen AnTamckoro Kpas,
ocyulecTBnawLWen QyHKUUM MO opraHuMsaumMm LesTenbHOCTU Mo BbINYCKY, Bbigave WU
obenyxmBaHuio YOK B yactu BegeHus pernctpa YOK, cogepxalwero cBefeHus o BblaaHHbIX
Ha TeppuTopum AnTanckoro kpas YIK, akcnnyataumm nporpaMMHO-TEXHMYECKOro KOMMekca
no pabote ¢ YOK, obecneyeHuss MHPOPMALMOHHO-TEXHONOMMYECKOro B3aMMOOENCTBUSA
rocy4apCTBEHHbIX WH(POPMALNOHHBIX CUCTEM MpPU NPeaocTaBfieHun rpaxgaHam AnTanckoro
Kpas rocygapCTBeHHbIX YCIyr ¢ ucnons3oBaHnem YOK.

AOMUHUCTPATMBHBIA  pernamMeHT  onpegenser  Ccpoku, TpeboBaHus,  ycrnosus
npegocTaBneHns 1M nocrnegoBaTenibHOCTb OeUCTBUA (aOMWHUCTPATMBHBLIX npoueayp) npu
OCYLLECTBEHUM MOSTHOMOYMIM MO OKa3aHMIO AaHHOW MYHULMNANbHOM YCIyru.

1.2.3asgButenamMmm MyHUUUNAnNsHOM yCryru aBnsaiTCs:

dusnyeckoe unu opuandeckoe nuuo (3a MUCKMYeHneM rocyJapCTBEHHbIX OPraHoB U
NX TeppuTopuarnbHbIX OpraHoB, OpPraHOB rOCY[apPCTBEHHbIX BHEOGHMKETHbIX (POHAOB U UX
TeppuTopuasnbHbIX OpraHoB, OPraHOB MECTHOro camoynpasneHust) MMbo UX YyNONHOMOYEHHbIE
npeacTaBuTeNn, obGpaTUBLLUMECS B OpraH, NpeaoCTaBfsOWUN MyHUUMNAnbHble  YCryrn ¢
3anpocoM O npedocTaBNeHUn UM MYHUUMNANbHOW YCIYyrh, BbIPaXXEHHbIM B YCTHOW,
MMCbMEHHON UIN 3NEKTPOHHOWN dhopMe.

1.3.Mopagok nHpopMrpoBaHUA O NPeaOoCTaBEHNN MYHULMNANBHOM YCIYIn.

' IIpH yCIIOBUM HAJIMYMSA 3aKIIOYEHHOTO COMNIANIEHHS O B3auMoaeicTBrn Mex Iy MOLL u OMCY
* MpeIoCTABNIEHNE MYHHUIUMIATBHONW YCIyTH OCYIIECTBISETCS B DIEKTPOHHOM (HOPME NPU HAIMYMM PETHCTPAIIMH 3aABUTEIS
Ha EnuHOM moprane rocyfapcTBeHHBIX W MYHUIMNAIBHBIX ycryr (pyHKnumil), a Takxke crenuanbHoi KHonkH «[lomyunts

YCIyTy».



1.3.1.CBegeHusa o) MecTe HaxoXaeHus agMUHUCTpaLmmn cenbcoBeTa,
NpeAoCTaBNALLEro MyHMUMNanbHyo ycnyry, rpacduke paboTbl, NTOMTOBOM agpece U agpecax
3NEeKTPOHHOM NOYTLI AN HanpasreHus obpalleHni, o TenedOoHHbIX HOMepax pasMeLleHbl Ha
opuumanbHOM MHTEPHET-canTe MyHuumnanbHoro obpasoBaHna CpPOCTUHCKUA CenbcoBeT
Bunckoro panoHa Antamckoro Kpas: http://srostki.secna.ru/ Ha WHPOPMALNOHHOM CTEHOE B
kabnHeTax npuvema 3aaBuTenen, Ha PervoHanbHOM nopTane rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHKunn), Ha EQnMHOM nopTane rocyfapCTBEHHbIX U MyHULMNANbHbIX
ycnyr (yHKUUR), a Takke B NpunoxeHnn 1 Kk ADMUHUCTPaATUBHOMY perriaMmeHTy.

1.3.2.CBegeHna o mecTe HaxoxaeHuss MHOroyHKUMOHaNbHOro LUEHTpa, rpaduke
paboTbl, agpece oduuUnanbHOrO UHTEPHET-CanTa, agpec SNEKTPOHHOW MOYTbl, KOHTaKTHbIV
TenedoH LeHTpa TenedoHHOro obCcnyxmBaHmsi pasmeLaTca Ha MHGPOPMaLMOHHOM CTeHae
aZiMVUHUCTPpaUUKM CenbcoBeTa U B NMPUNoXeHun 2 K AQMUHUCTPaATUBHOMY perfameHTy

1.3.3. lNpn obpaweHnn 3asBuTENd B agMUHUCTPaUUIO cenbcoBeTa MUCbMEHHO WU
yepes ONEeKTPOHHYK MOo4YTy 3a nornyvyeHnem uHdopmauum (NoslyYeHUs KOHCyrbTauuu) no
BOMpocaMm npefoCTaBfeHns MyHUUMNanbHOW YCryrm OTBEeT HanpasnseTcsa B CPOK, He
npesbiwatowmn 30 gHen co AHs pernctpaumm obpalleHuns.

1.3.4.o TenedoHy cneumanucTbl agMUHUCTPaLMN CENbCOBETA AAlOT UCHEPIbIBALOLLYHO
MHOopMaLNIO NO NPeSOCTaBNEHUIO MyHULIMNANBHOW YCIYTn.

1.3.5.KOHCynbTaumn no npegocTaBfeHUI0 MyHUUMNANbHOW YCNYrn OCYLLECTBASAKTCA
cneuyvanucTtamm agMMHUCTpaUMM cenbcoBeTa Npu nnyHom obpauweHun B paboyee Bpems
(npunoxeHne 1).

1.3.6.KoHcynbTaumm no npegocTaBneHno MyHULUNanbHOW YCnyru OCyLLeCTBAKTCA No
cnegylowmm Bonpocam:

1) NepeYHIo AOKYMEHTOB, HEODXOAUMbIX ANA NPEeOCTaBNEHNA MyHULMNANbHON YCIyrw,
KOMMNMNEKTHOCTN (4OCTaTOMHOCTUN) NpeAcTaBneHHbIX JOKYMEHTOB;

2) WCTOMHMKA MNOSyYEeHUS AOKYMEHTOB, HeobxoauMmbix AnNa  npefcTtaBneHus
MYHULMNANbHOW yCnyru;

3) BpemMeHu rnpvema 1 Bblgayun JOKYMEHTOB;

4) CpOKOB NpefoCTaBeHns MyHULMNANsHOM YCIyru;

5) nopsagka obxanoBaHna aencteuni (6e34encTBUS) U peLleHnii, OCYLLECTBIISIEMbIX U
NPYHMMaeMbIX B Xo4e NpegocTaBfeHns MyHUUMNanbHOW yCcnyru.

1.3.7.Npn  ocywecTBNEHMM  KOHCYNbTUPOBaHUS  CneuynanucTbl  agMUHUCTPaLUK
CenbcoBeTa B BEXINBOW M KOPPEKTHOM (bopme, NakoHWYHO, MO CyLlecTBy Bornpoca ob6sA3aHbl
npencraBuTbCA (YkasaTb paMunuio, UMs, OTHECTBO, LOSMKHOCTL), AaTb OTBETbl Ha 3afaHHble
rpakgaHNMHOM BOMpPOCHI.

KpaTkas nHdopmauusa o npegocrtaBngdemMon MyHUUUNanbHOW ycnyre pasmellaeTcd Ha
NHPOPMALIMOHHOM CTEeHEe opraHa MecTHOro caMoyrnpaBeHus.

Pasmellaemasn nHdgopmaums cogepXxuTt B TOM YnUche:

- VM3BIi€YEHUs M3 HOPMAaTUBHbIX MPaBOBbIX aKTOB, YCTaHaBNMBAKOLLMX MOPSALOK W
yCrnoBus nNpeaocTasneHnsa MyHUUunanbHOW yenyru;

- TekcT AOMUHUCTPATUBHOIO perfnameHTa Cc NpunoXeHNamu;

- Bnok-cxemy (cornacHo MpunoxeHnto Ne3 Kk AQMUHUCTPaTUBHOMY PerfnameHTy);

- nepeyeHb AOKYMEHTOB, HEOOXOANMbIN A58 NPefoCTaBeHNs MyHULUMNANbHOW yCnyru,
n TpeboBaHus, NpeabsBnsaemMble K 3TUM LOKYMEHTaM;

- MopsAnoK MHOPMUPOBaAHMSA O XO4e NpefoCTaBneHns MyHUUUNAansHOW YCIyru;

- Nopsgok obxanoBaHuA genctBuin (6e34encTBUSI) U PeLLEHUI, OCYLLECTBAAEMbIX U
NPYHMMaeMbIX B Xo4e npefocTaBfieHns MyHULMMNanbHON yCnyru

Mpun oTBeTax Ha TenedOoHHbIE 3BOHKM rpaXkgaH cneunanuctbl NogpobHO M B BEXITMBOW
(koppekTHOM) dhopMe MHPOPMUPYIOT 0BPaTMBLUMXCA MO MHTEPECYOWNM MX Bonpocam. OTBeT
Ha TenedOHHbLIN 3BOHOK LOMMKEH HavyMHaTbCA C MHopMauMm O HaMMEeHOBaHUW opraHa, B
KOTOPbIN MO3BOHWUN rpaaaHuH, aMunun, UMeHW, OTY4eCTBe U [OOSDKHOCTM cneuuanucra,
NPUHABLLErO TeneOHHbIN 3BOHOK.


http://srostki.secna.ru/

Mpn ycTHOM nMYHOM oOb6palleHun 3aaBUTENb WMHMOPMUPYETCS B pexumme obLien
oyepeav B AHW NpuemMa cneumanmnctos, YNONMHOMOYEHHbIX 5151 MHOPMUPOBaHUS.

lMucbMeHHble  oObpawieHns 1 obpalieHus nonydatenen ycnyr nocpeacTBOM
9NEeKTPOHHOM MOYTblI MO BOMpPocaM O nopsgke, cnocobax WM ycrnoBuAX NpenoCcTaBneHus
MYHMUMMNANbHOW yCrnyru paccMmaTpuBaloTCs crneumannctamm ¢ y4eToM BpeMeHM NogroTOBKM
OTBEeTa 3asiBUTEN0 B CPOK, YCTAHOBMEHHbIN [OENCTBYIOLLIMM 3aKOHOAATENLCTBOM 4SS
paccMOTpeHus 3aaBrneHni n obpalleHnn rpaxaaH, ¢ MOMeHTa perucrTpaunm obpatleHus.

B nob6oe Bpemsas C MOMeHTa npvemMa AOKYMEHTOB, YKa3aHHbIX B 2.6. HaCTOSLIEro
AOMUHUCTPATUBHOIO pernamMeHTa, 3asBuUTeNb UMeeT NpaBo Ha MNoflydYeHne cBedeHun O
NpOXOoXAeHUN npoueaypbl NpeaocTaBneHna MyHUUMNansHOW ycnyru npu nomowm tenedoHa,
cpeactB MHTepHeTa, SMEeKTPOHHOW MOYTbl UMM NOCPELACTBOM JIMYHOrO MOCELLEeHUs opraHa
MECTHOro camoyrpasfeHus.

[Ona nonyyeHus cBedeHWA O MNPOXOXAEeHWUM npouenyp No  npeacTaBrneHuto
MYHUUMNANbHOW YCNyrn 3asiBUTEsNIeEM yKasbiBaloTCA (Ha3blBalOTCSA) AaTta U BXOAALWMA HOMEP,
yKasaHHble B [MOfly4eHHOM 3asiBUTeneM BTOPOM 3K3eMnngape 3asBneHus 3assutento
NpegocTaBnATCS CBeeHUs O TOM, Ha KakoM aTarne (B npouecce Kako agMUHUCTPaTUBHOM
npoueaypbl) HAXOAUTCA NpeAcTaBNeHHbIN UM NakeT JOKYMEHTOB.

1.3.8. [llopsgok nonyvyeHna  uHdopMauunm Mo  BorpocamMm  NpefocTaBfieHns
MYHUUMNANbHOW yCcrnyru, B TOM YMcne 0 XoAe NpeaocTaBreHns MyHULMNanbHON yCnyru.

WHpopMmupoBaHMe no BornpocaMm NpefocTaBneHns MyHUUMManbHOW YCnyru, B TOM
4yucre o xode NpefocTaBfieHUs MyHULMMNAnNbHOW YCyru, O Mectax HaxoXxaeHusa u rpadukax
paboTbl rocygapCTBEHHbBIX N MYHULMNANbHbIX OPraHOB M OpraHu3auun, obpalleHne B KOTopble
HeobxooMMO ANA nNpefoCTaBfieHUs MyHUMUMMAanbHOW ycrnyrm BXOoAUT B 00A3aHHOCTb
ynpasnswowero genamv agMuMHUCTpaLMM  CeSibCKOro  MoceneHusi, npeaocTaBnisowero
MYHULMNANbHYLO YCIyry.

NHpopmmpoBaHue ocyLlecTBnseTcs:

-Npy Nn4HOM OobpaLleHnn 3aaBUTENS;

-Npy NMCbMEHHOM ObpaLLeHnn 3asBUTENS;

-C UCMOMHEHMEM cpeaCcTB TenedOHHON CBA3KN, NOCPELCTBOM 3NEKTPOHHOro obpatleHus
nyTeM 3anosiHeHust  cneuuanbHOM OpMbl  Yepe3 nopTanbl  rOCyAapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

- Ha opuLManbHOM UHTepHeT-canTe http://srostki.secna.ru/

1.3.9. lNopsgok, opma 1 MecTo pasMeLLeHns nHpopmaumu.

NHpopmaums, ykasaHHasa B nognyHktax 1.3.1., 1.3.2. HacTosiwero AQMUHUCTPATUBHOIO
pernameHTa pasMelaeTcs Ha WHMPOPMAUMOHHbIX CTeHdax B MecTe MpedocTaBreHus
MYHUUUNANbHOW YCryrn Ha MHOPMaLMOHHOM UHTEpPHEeT-caunTe.

TekcTbl MaTepuanoB, pasMellaeMblX Ha MHMOPMALMOHHLIX CTeHAax, nevartarTcs
yOoobHbIM  ona  uTeHus  wpudTom, 6e3 ucnpaeBneHun. MHMOpMauUUOHHbIE  CTeHAbI
pasmeLLaTca B AOCTYNHOM ANA 3asBUTeNen mecre.

Il. CranpapT npegocTaBneHusi MyHULMNanbHOM ycnyru

2.1.HanmeHoBaHue MyHUUMnaneHon ycnyrm —  «[lpegocTaBneHve  Konwin
MYHMUMNANbHbIX MPaBOBbIX aKTOB MyHMUMNanbHOro obpasoBaHna CPOCTUHCKUI CENbCOBET
Burckoro panoHa Antanckoro Kkpasy.

2.2. HaumeHoBaHve opraHa, nNpeaoCcTaBrSOWEro MyHUUMNANbHYIO yCcnyry —
agmMuHucTpaumsa CpoCTUHCKOro cenbcoBeTa buickoro panoHa AnTanckoro Kpasi.

3anpewaeTca TpeboBaTb OT 3asaBUTENHA OCYLLECTBMNEHUS AEWCTBUMWA, B TOM 4ucne
cornacoBaHuim, HeobBXoAUMbIX ANA MOMyYeHUs MYHUUUNANbHOW YCIyrM U CBSA3A@HHLIX C
obpalleHneM B MHblE rOCYAAPCTBEHHbBIE OpraHbl U OpraHM3aumm, 3a UCKNIYEHUEM NONyYeHNs
YCIyr, BKITHOYEHHbIX B MepeYeHb YCryr, KOTopble SBMSTCA He0bXoauMbIMU U 06s13aTeNbHBIMK
A8 NpefocTaBieHnUss MyHUUMNAanNbHbIX YCIyr;


http://srostki.secna.ru/

2.3. PesynbTat npefocraBneHns MyHULMNANbHOM YCNyru.
PesynbTatom npegoctaBneHnsa MyHULMNanbHOW yCnyrn ABRASIOTCS:
-Bblja4ya 3aBepPEeHHON KOMMM MyHULUUNANsHOro NpaBoBOro akTa 3asiBUTENIO;

- NMTMCbMEHHOE yBEeOOMJIEHNE 06 oTkase B Bblgade konuu MyHUUUNarnbHOro npaBoBOro
aKTa,

2.4 .Cpok npegocTaBrieHns MyHULMNanbHON yCyru.

Cpok npegocTtaBrieHns MyHUUMNAanbHOW YCnyrn He OorfmkeH npeBbiwaTtb 30 gHen co
OHSA pernctpauumn 3asBrieHns O Bblaye Konuu OKYMEHTa.

2.5. lNpaBoBble OCHOBaHWA NpenoCTaBNeHnUss MyHULMNANbHOM YCIyrn:

- KoHctutyums Poccuinckon degepaumu;

- depepanbHbin 3akoH oT 06.10.2003 N 131-903 «O6 obLwmx npuHumnax
opraHusaumm MecTHoro camoynpasneHnsa B Poccunckon denepaummy;

- depepanbHbIn 3akoH oT 02.05.2006 N 59-03 «O nopsigke pacCMOTpeHUS
obpawieHnin rpaxxaaH Poccunckon degepaumny;

- depepanbHbIn 3akoH oT 27.07.2010 N 210-903 «O6 opraHmsaumnm
NpeAaoCcTaBneHNst roCygapCTBEHHbBIX N MYHULUMMANbHbIX YCNYry;

- YcTaB MyHuumMnansHoro obpasoBaHnsa CpoCcTMHCKNA cenbcoBeT bumnckoro panoHa
AnTanckoro kpas

- NOCTaHOBNEeHne agMnHucTpaumm CpoCTUHCKOro cenbcoBeTa buimnckoro panoHa
AnTanckoro kpas ot 23.04.2013 r. «O6 yTBepXOeHUN nepedHsa YyCnyr, KoTopble
ABNATCA HeobxoaMMbIMN 1 06A3aTenbHbIMU ANA NPpeAoCTaBNeHns agMUHUCTpaLmen
CpocTuHckoro cenbcoBeta bunckoro panoHa AnTanmckoro kpag  MyHUMUMNANbHbIX
ycrnyr v NpefoCcTaBnsoTCa OpraHn3auusamm, y4acTByoOLLMM B NpefoCTaBeHnm
MYHMUMNANbHbIX YCNYr, C UBMEHEHUSAMU

- HacToAWMN AOMUHUCTPATUBHBIN pernameHT

2.6.VcyepnbiBatolimii nepevyeHb [OOKYMEHTOB, HeobxogumbiX ANA MpeaocTaBreHus
MYHULMNANbHOW yCnyru:

1) nucbMmeHHoe 3asBneHue ([punoxeHue 5,6 K HacTosawemy AOMUHUCTPATUBHOMY
pernameHTy).

2) nacnoptT rpaxgaHuHa Poccunckon  ®depepauun, ero npeacraBuTens,
NpeacTaBuTENS KPUAMYECKOro Nuua, JOBEPEHHOCTb UMMM AOKYMEHT, HA KOTOPOM HOTapuarbHO
CBUOETENbCTBYETCA  MOAMMHHOCTbL  MOAMUCK, 3a [paxgaHuHa, obpartmBulerocs  3a
MYHULMNANbLHOW YCyrowu;

3) Ons  opuaudeckux nuy  — OOKYMEHTbl, NoATBepXAarlmne MnosIHOMOYMS
npeacTaBuTeNs PUANYECKoro nuua:

- [OOKYMEHTbl noaTBepxaawowme wu3bpaHne wunum HasHadeHue pykoBoauTens (ans
npeacTaBuTeNs IOPUONYECKOro Nnua, UMeLLLEro NpaBo AencTeoBaTh 6e3 JOBEPEHHOCTI);

- JOBEPEHHOCTb OT MMEHU KPUANYECKOro nuua 3a Noanucbio ero pykoBoaUTENS WUn
MHOro nuua, YyNosIHOMOYEHHOIO Ha 3TO ero yypeauTeribHbIMU JOKYMEHTaMK, C NpUroXeHnem
OTTUCKa nevaTy 3TON opraHusaumm (4na npeactaBUTeNsa PUONYECKoro nuua, 4encTBYOLWEro
MO JOBEPEHHOCTN);

B cnyyae obpalwieHns 3asBuTens AOKYMEHTbl NPeacTaBnsalTCcs B MNOANMHHUKAX
(HoTapuarnbHO 3aBepeHHbIX Konusx) NMMbo B KONUsX ¢ NpeabsBrieHneM NoANNHHUKOB.

Cneunanuct, NPUHABLLMIKA 3asiBNeHME U OOKYMEHTbI, MpoBepsieT UX, CHUMaeT Konuu c
TeX [OOKYMEHTOB, KOTOpble [AOMMKHbl OblTb BO3BpaLleHbl 3asBUTEN0, UM 3aBepseT Konuu
AOKYMEHTOB B YCTaHOBIEHHOM NOpPSIAKe.

3asBrneHne u [[OKYMEHTbl (KOnMuM [OKYMEHTOB), npeacTaBrsemMble MOCpeacTBOM
MOYTOBOrO OTNPaBNEHNS, AOIMKHbI HANPaBATLCA C OOBABNEHHOMN LIEHHOCTLIO NPW NEPECHISIKe,
ONUCBLIO BOXEHUS U yBeJOMMEHMEM O BpydeHun. ognvMHHOCTL noanucen 3asBuTens Ha
3a8BNEHNN U KONUAX OOKYMEHTOB, HarnpaBfsieMblX NO MoyTe, OOMKHa OblTb HOTapuarnbHO
3aBepeHa. HanpaBneHwe 3asBneHWs W [OKYMEHTOB (KOMUM [OOKYMEHTOB) MO MouyTe
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OCYyLLECTBNAeTCs CnocoboMm, MOo3BOMAKLWMM NOATBEPANTL (hakT M AaTy oTnpaBneHus.
O6s3aHHOCTL MOATBEPXAEHMS akTa OTNpaBKU 3asBfEHMS W OOKYMEHTOB  (Konui
AOKYMEHTOB) NEXUT Ha 3asiBUTErNeE.

3adBneHne M [OOKYMEHTbl B (POpMe 3MEeKTPOHHbIX [OOKYMEHTOB HarnpasnsoTCs
nocpeactsoM EAuHoro noprtana rocygapCTBEHHbIX M MyHUUMNANbHbIX yenyr (pyHKumin) nmbo
C MCNoOSib30BaHNeM ApYrnx MHPOOPMaLMOHHO-TENEKOMMYHUKALMOHHBLIX TEXHOSOMMI B Crydasax
N nopsaake, KOTopble onpeaenatTcs 3akoHogaTenbcTBoM Poccuinckon denepaumn.

Mpn nocTynneHun 3asiBfieHUss U OOKYMEHTOB B ()OpPMe ONeKTPOHHbIX [OOKYMEHTOB
3aaBuTento B TevyeHne 3 paboymx AHEW CO OHSA perncrpaumm 3asiBfeHus HanpaensieTcs
3NEKTPOHHOE coobLieHne O MOCTYMNNEHUN OaHHbIX OOKYMEHTOB C yKasaHMeM TeX W3 HuX,
KoTopble nognexaT NnpeaCcTaBNeHnIo 3asiBUTENEM FINYHO.

[OKyMeHTbl He OO0SMKHbI CoAepXaTb NOAYUCTKM NMBO NPUMNUCKK, 3a4epKHYTbie CnoBa u
WHble HE OroBOPEHHbIE B HUX MWCMNPaBMeHUsl, a TakkKe Cepbe3Hble MNOBPEXOAEHUSA, He
No3BONAOLWME OQHO3HAYHO UCTONKOBATb UX COAEPXKAHME.

2.7.3anpewaeTtcsa TpeboBaTb OT 3asABUTENS MNPeAoCTaBneHNs [OKYMEHTOB, W
MHOPMaLMN UNN OCYLLIECTBIIEHUS AENCTBUIN, NpeAcTaBreHne unm ocyLecTBNeHne KOTopbIX
He npeayCMOTPEHO HOPMAaTMBHLIMW MPABOBbIMW aKTamu, PErynumpyowmnuMm OTHOLLIEHNS,
BO3HUKaIOLLME B CBA3N C NpefocTaBlieHNeM MyHULMNANbHOW YCNyri.

lMpencraBneHna OOKYMEHTOB W MHGOPMauuK, KOTopble B COOTBETCTBMU C
HOpMaTUBHbIMKU NPaBOBbLIMN akTamu Poccunckon ®eagepaumm, ANTanckoro Kkpas, HaxXxogaTcs B
pacrnopsPKeEHUN TOCyAapPCTBEHHbLIX OPraHoB, MPeAOCTaBASOLWNX FOCYAAapPCTBEHHYIO YCNyry,
MHbIX TOCYOApCTBEHHbIX OpraHoB, OpraHoB MECTHOro camoyrnpasnieHna wu  (1nu)
NoABEAOMCTBEHHbIX FOCY4AapCTBEHHbIM OpraHaMm W opraHam MEeCTHOro camoynpaBreHus
opraHuM3aumn, y4yacTBYKOLWIMX B NpefoCTaBNeHUM roCyLapCTBEHHbIX WAW MYHULMNASbHbIX
yCnyr, 3a UCKNIOYEHNEM AOKYMEHTOB, YKa3aHHbIX B YacTu 6 ctaTbn 7 PegepanbHOro 3akoHa.

2.8. NcuepnbiBalowmii nepeyvyeHb OCHOBaHUM ANS OTKasa B fpuveme [LOKYMEHTOB,
HeobXxoauMbIX ANs NpeaocTaBneHns MyHULUNanbHON YCyru:

-OCHOBaHMsSIMW Ons  OTKasa B MpuMeMe [OKYMEHTOB, Heobxoaumbix  Ans
NpenocTaBneHns MyHUUMNanbHOW YCNyru, sBMASETCA He NpeaocTaBrieHMe [OOKYMEHTOB,
yKasaHHbIX B NyHKTe 2.6. HacTosAwero AOMUHUCTPATUBHOIO perflaMeHTa, a MMeHHO:

- OTCYTCTBUE UM HEHaanexallee oopMneHne 3asBreHnsi 3aMHTEPECOBAHHOIO nnua
O Bblgaye Konuu;

- obpalyeHune 3asB1TENS O Bbldaye KonuuM AOKYMEHTOB, HE 3aTparnBatoLLmnx ero npasa
n ceoboabl

2.9. VcyepnbiBatolwnm nepedeHb OCHOBaHUM A1 OTKa3a B NpegocTaBfieHnn
MYHUUUNANbHOW YCIyru:

- C npocbboM O Bblgaye KoOMMM MyHULMMAnbHOro npaBOBOro akta obpatuncsa
rpaXkgaHwH, NPU3HaHHbIA CYAOM HeOeeCnoCOOHbIM MMM OrpaHUYEHHO AeecnoCcobHbIM, NMGo
npencraBuTENb, HE UMEKLLMA HEOBXOANUMbIX NOSTHOMOYUIA;

- Hanu4ne B NpeaCcTaBMeHHbIX JOKYMEHTax UCnpaBfieHnin, cepbesHblX NOBpeXaeHun, He
NO3BONSAIOLINX OLHO3HAYHO UCTOSMKOBATb MX coaepXaHue, AOKYMEHTbl, UMEeLmMe NOLYNCTKM
nmbo NPUNUCKW, 3a4vepkHyTble CroBa M WHblIE  HEOrOBOPEHHblE WCMpPaBNEHUdA, a Takke
AOKYMEHTbI, UCMOMHEHHbIE KapaHAaLUOM.

2.10.MepeyeHb ycnyr, KoTopble SABMAKTCA HeobxoguMmbiMn N 0bs3aTenbHbIMU AN
NpenocTaBneHns MyHULMNanbHOM yCyri.

Mpn npegocTtaBneHMM MYHUUUNANBHOW YCINYrM WHblE YCNyru, Heobxoaumble W
obsi3aTenbHble ANs NpeaoCcTaBeHnst MyHUUMNANbHOW YCIyrn He NpeayCMOTPEHbI.

2.11.MNopsagok, pasmep U OCHOBaHUS B3VIMaHUSA roCy4apCTBEHHOW MOLUMMHBI UM MHOWN
nnaTbl, B3UMaeMon 3a npeaocTaBfieHne MyHULMNANbLHON YCIyri.

OcHoBaHWA  B3MMaHUS FOCYyAapCTBEHHOW MNOWJSIMHbI  WAW  WMHOW  nnaTtbl, He
NpenyCMOTPEHbI.
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2.12. Tllopspok, pasMep W OCHOBaHWA B3MMaHUS nnatbl 3a npegocTaBfieHne
MYHMLMNANbHOWN yCnyru.

MyHuyunansHas ycnyra npegocrtasnseTca 6ecnnaTtHo.

2.13.MakcnmanbHbI  CPOK  OXmaaHns B odepean npu  nogade 3anpoca o
NpeaocTaBneHN MyHULUMNANbHOW YCnyrm u nNpu nonyydyeHun pesynbTata npeaocTaBreHus
MYHMLMNANbHOWN yCnyru.

MakcmManbHbIN CPOK OXMOAHUA B o4epean He MOXeT npesbiwaTtb 15 MUHYT.

2.14.Cpok 1 nopsgok perucTpauuu 3anpoca O npefocTaBNeHuu MyHUUMNansHOM
yCryru.

3adaBneHne NoanexuT perucTpauum B AeHb npuema JOKYMEHTOB.

2.15. TpeboBaHMsl K MOMELLEHNAM, B KOTOPbIX MPeAoCTaBnsieTcsa MyHuuunanbHas
ycnyra.

30aHne, B KOTOPOM pacnofnaraetcs AOSMKHOCTHOE NuLO, OCYLLeCcTBRsoLee npuem
3aaBuTENEn, LOMKHO OblTb 00OpyaoBaHO MNPOTUBOMOXAPHOM CUCTEMOW W CpencTBamMu
NOXapOoTyLUEHMS.

lMpnem 3aaBuTENEn OCYLLECTBNSETCH B cChneunanbHO NpefHa3HayYeHHOM Ond 3TUX
uenen nomeLlleHnn, MMerLmnx onTumarnbHble ycnoeBus Ans pabotbl. Paboyee wmecTto
AOJPKHOCTHOIO NLA, OCYLLECTBIIAIOWEro NpueM, AOMMKHO ObiTb 060pyAOBaHO NEPCOHasbHbIM
KOMMbIOTEPOM C BO3MOXHOCTbIO JOCTYNa K He0B6X0AMMbIM MHAOPMaLMOHHbLIM 6a3am AaHHbIX,
neyatawwmm YCTPOMUCTBOM, WUMeTb MWHOpMauMio O damMunmm, WUMEeHU WU OT4yecTBe
AOJPKHOCTHOrO ML, OCYLLECTBNSAIOLLErO MPUEM.

MecTta gns npuema 3asBuTenien, 3anofiHeHUsI 3asdBNEeHUn, OXuaaHus B odepenu Ha
npeaocTaBneHne nnn nonyyeHne JOKYMEHTOB, NO NpeAoCTaBNEeHN0 MyHULMMNANbHON YCNyru
AOJKHBbI COOTBETCTBOBATb KOMOPTHBIM YCIOBMAM ANdA 3asButenen, obopynoBaHbl CTonamm
N CTYNbAMMW.

K MHdopmaunoHHbIM cTeHaam fomkHa ObiTb obecrnedeHa BO3MOXHOCTb CBOGOAHOMO
[ocTyna rpaxgaH. Ha nHopMaLuMOoHHbIX CTEHAAaxX pasMmellaeTcs crenyiolwas MHpopmauma:

-U3BNEeYeHna n3 3akoHoAdaTeslbHbIX WM MHbIX HOPMATMBHbLIX MPaBOBbIX aKTOB,
cofepXaLlmx HOpMbI, perynupytolime 4eaTeslbHOCTb Mo OKa3aHWUo MyHULMNANbHOW YCyru;

-TekCT AOMWHUCTPaATMBHOIO perfiaMmeHTa C npunoxeHusMmn (nosiHass Bepcus Ha
NHTEPHET-CanTe 1 N3BMeYeHNs Ha MHPOPMALIMOHHbBIX canTax);

-NepeyYHn JOKYMEHTOB, HEOOXOAUMBIX N5t NPeAoCTaBNeHNss MyHUUMNANbHOW YyCryrn, n
TpeboBaHu4, NpeabsaBNAeMble K 3TUM JOKYMEHTaM;

-obpasubl  0POpPMIEHUST OOKYMEHTOB, HeoOXoauMbIX AN NpeaocTaBneHus
MYHULMNANbHOW yCnyru;

-MecTopacrnonoxeHue, rpadguk (pexum), Homepa TenedoHOB, agpeca WHTEpHeT-
CanTOB 3MEKTPOHHOW MOYTbl OPraHoB, B KOTOPbIX 3adABUTENW MOrYT MOMYYUTb OOKYMEHTbI,
HeobxogMMble 4Ns NONyYEeHUS MyHULMNANbHON YCNyri;

-OCHOBaHUWS OTKasa B NpegocTaBfieHnn MyHULMNAnsHOW YCIyru.

2.16.MokasaTenn JOCTYNHOCTN N Ka4yecTBa MyHULMMANbHOW YCyru.

1) TpaHcnopTHas OOCTYMNHOCTb K MECTaM NpeaoCcTaBneHns MyHULMNanbHOW yCryru;

2) obecneyveHne 6ecnpensaTCTBEHHOro JOCTYNa NnL, ¢ OrpaHUYeHHbIMY BO3MOXHOCTAMM
nepeaBMKeHNs K MOMELLEHUSM, B KOTOPbIX NPeaoCTaBnseTCcs MyHUuunansHas ycnyra;

3) obecneyeHne BO3MOXHOCTM HanNpaBreHnst 3anpoca no 3NeKTPOHHOW NoYTE;

4) pa3mMelleHre nHdopmaLmm o Nopsiake NpeaocTaBNeHnsa MyHULMNanbHOW yCryrn Ha
odhuymanbHOM canTe MyHULMNansHOro opasoBaHus.

5) cobntogeHve cpoka npeocTaBrieHns MyHULMNAanbHON yCnyru;

6) OTCyTCTBME MNOOAHHbIX B YCTAHOBMIEHHOM Mopsiake »anob Ha [encTBuA
(bespenctBne)  OOMKHOCTHbLIX 1L,  OCYLECTBfIEHHble B  XO4e  NpefocTaBreHus
MYHMLMNANbHOW yCnyru.



lll. CocTaB nocnenoBaTefnibHOCTb U CPOKU BbINOSIHEHUA aAMUHUCTPATUBHbLIX Npoueayp
M aAMUHUCTPATUBHbIX AeMCTBUMN, TPEOOBaHUA K NOPAAKY UX BbINOSTHEHUSA, B TOM Yucne
0COOEHHOCTU BbINOSIHEHUS aAMUHUCTPATUBHbBIX Npoueayp B 3NeKTPOHHOU hopme
[MocnepoBaTenbHOCTL OEWCTBUA MO Bblgaye KONMUU MyHUUMNANbHbIX HOPMAaTUBHBLIX akTOB
oTobpaxeHa B 6rok-cxeme (NpunoxeHune 3 K HacTodAwemMy AQMUHUCTPATUBHOMY PErNaMeHTY).
3.1. OnucaHve nocnegoBaTeribHOCTU OEWUCTBUA NpU  NpefocTaBfieHMM MyHULUNAarbHOW

yCryru.

lMpepocTtaBneHne  MyHUUMNANbHOM  YCnyrn  BKNOYaeT B ceba  crneaywouiue
afMWHUCTPATUBHbIE MpoLeaypbl:

1) NnepBUYHBIV NMPUEM 3asiBIIEHUS OT 3asBUTENS;

2) pacCMOTpEHWE 3asBneHus;

3) NnpegocTaBneHne Konunm MyHuULUmMnanbHbIX HOPMaTUBHbIX aKTOB.

3.2. AOMUHUCTpaTUBHas npoueaypa — «NepBuUYHbIA NPUEM 3asiBrIEHNS OT 3adABUTENSY.

3.21. lNpu nuyHom ob6paweHnn OcHoBaHMEM [fNs Havana agMUHUCTPATUBHON
npoueaypbl sBnseTca obpalleHve aOeecnocobHOro rpaxgaHvHa 3a Bbldaydyen  Kornuu
MYHUUMNANbHLIX ~ HOPMAaTMBHbIX  akTOB B agMUHUCTpauuio.  [JO/MKHOCTHOe  nvuo
agMWHUCTPaUUN MPOM3BOAUT MpUEM 3asiBNEHUS JIMYHO OT 3aaBuTens, NuMbo OT MMeHU
3aaBuTens. 3asiBrieHne MoXeT ObITb NpeacTaBneHO YyNONHOMOYEHHbIM ULOM, MPU HaNU4Mm
opurMHana [JOBEpPEeHHOCTU UMM KOMUWM [OOBEPEeHHOCTU OT 3aaButend. Ha 3assneHun He
AonyckaeTca rnpuMeHeHue dakcumuneHblx noanucen. Npu npueme 3asBneHus O Bblgadve
3aBEpeHHOM KOMWUW [OOKYMEHTa, MNPUHATOro aAMWHUCTpauuen B OTHOLEHWW [AaHHOro
3aaBuTEns, 3aaBUTEN0 — UHAMBMAOYyaNbHOMY MpeanpuHUMaTento Wu  3adaBuTento  —
dusndeckoMmy nuuy Heobxoanmo npeactaBUTb OOKYMEHT, YAOCTOBEPSIOWMNA FIMYHOCTb
(macnopT); 3aaBUTENO — LOPUANYECKOMY NULY — NPeacTaBUTb 3asiBfieHMe, COCTaBNEeHHoEe Ha
upmMeHHOM BnaHke, C NOANUCHI0 PYKOBOAUTENS N NeYaTbio opraHu3auuu.

[omKHOCTHOE nNUUO  aAMWHUCTPAUUK MpPOBEepPsieT CPOK OEUCTBUS  OOKYMEHTa,
yOOCTOBEPSIOLLErO NIMYHOCTb, HanMyne B HeM 3anucu ob opraHe, BblgaBLUEM LOKYMEHT, AaTbl
Bblda4yn, nognucn n oamMunmm SOMMKHOCTHOroO nuua, oTTUCKa neyaTu, a Takke COOTBETCTBUE
AaHHbIX JOKYMEHTa, YAOCTOBEPSIOLLEro NMIMYHOCTb, OaHHbIM, YKa3aHHbIM B 3aaBreHuu. [pu
npuemMe 3asiBNEeHUs MpOCTaBSIeTCA HOMep nocTynarowemn KOoppecrnoHAeHUuun u
perncTpmpyeTcsa B cucteMe AOoKyMeHToobopoTa agMUHUCTpaLmK.

Mpn  ycTtaHoBNeHUM  (akTOB  HECOOTBETCTBUS  3asiBlIEHUS  YCTaHOBIIEHHbIM
TpeboBaHNAM, [OOSDKHOCTHOE NUUO  aAMWHUCTpaUUKW yBeAOMNseT 3asBUTENS O Hanuuum
NpenaTCTBUA ONA  JanbHEWWen perncTpaumm, OOBACHAET 3asdABUTEN0  COoAepXaHue
BbISIBNIEHHbIX HEJOCTATKOB B 3asiBNEHUW W nperaraeT NpUHATE Mepbl MO UX YCTPAHEHMIO.
Ecnu umetotca ocHoBaHUA Anga OTKasa B NpuemMe 3asBrieHUs, HO 3asiBUTENb HacTanmBaeT Ha ero
npeacTaBneHnn, OOSMKHOCTHOE NnUUO  agMUHUCTPaUMW Mocre peructpaumn 3asBrneHus B
TeueHne 3 paboumx gHeN HanpaBnseT 3asBUTENIO NMMCbMEHHOE YBEOOMIIEHME O NPUYMHE OTKa3a
B pacCMOTPEHUN 3asBIieHNs, KOTopoe noanucbiBaeTcs [NaBon cenbcoBeTa. 3asBUTENb MOXET
HanpaBuTb 3adBrieHne no noyte. [O/MKHOCTHOE nUUO agMWHUCTPaUUM Npu  NonyvYeHun
OTNpaBMeHNs OCYLLLECTBNAET NPOBEPKY 3asBEHNSA Ha COOTBETCTBME TPeOOBaHNSIM HACTOSILLEro
AOMUHUCTPATUBHOTO pernamMeHTa. Ecnn nmeroTcss oCHOBaHUA ANg OTkasa B NpuyemMe 3asdBrieHus,
OOIMKHOCTHOE NMUo  AOMUHUCTpauMM B TeyeHue 3 pabounx OHer HanpaBnsieT 3asBuTento
NMCbMEHHOE yBeaoMIeHne 06 OTka3e B paCCMOTPEHUM 3asiBMEHNS C YKa3aHNMEM OCHOBaHWIA Ans
OTKasa M BO3MOXHOCTEW WX YCTPaHEHWUS, KOTOpoe noanuckbiBaeTcst [naBon cenbcoBeTa (Unu
YNOMHOMOYEHHBIM [JOIMKHOCTHBLIM NULOM). 3asiBNeHWe PerucTpupyeTcsl B XXypHane BXOAsLen
KOppecnoHOeHUMN.

3.2.2. MpoaomKknTENbHOCTL aAMUHUCTPATUBHOM Npouenypbl He 6onee 30 MUHYT.

3.2.3. PesynbTaToOM agMWUHUCTPATUBHOW MNpouenypbl SBRASETCHA npuem 3assBfieHna oT
3aaBuTens.

3.2.3.2. MNpn ob6pawieHnn 3aaButensa vyepe3s EAMHbIN nopTan rocyfapCTBeHHbIX U
MyHUMUMNanbHbIX  ycnyr (PyHKUMW)  SNeKTpoHHOoe  3asiBrieHne  nepegaetcd B



NHPOPMALMOHHYD cuctemy «Cuctema UCMNONHeHUs pernameHToB» (nanee — CUP) no
cucTeMe MeXBeOMCTBEHHOIO 3fIEKTPOHHOIO B3aUMOAENCTBUS.

CneuunanuncTt, oTBETCTBEHHbIN 3a paboty B CUP, npn obpaboTke noctynmewero B8 CUP
3S1IEKTPOHHOIO 3asiBMEHNS:

1) ycTaHaBnuBaeT npeameT obpalleHns, JMYHOCTb 3asiButens  (MOSIHOMO4YUSA
npegcraBuTens 3asaBUTens);

2) npoBepsieT NPaBUMbHOCTb  OOPMIIEHMS  3asiBNEHUS WU KOMMMEKTHOCTb
npencTaBreHHbIX JOKYMEHTOB;

3) obecrneynBaeT BHeCeHME COOTBETCTBYIOLLEM 3anucu B XypHan perucrpauum c
yKasaHuem gaTbl npyema, HoMepa 3asiBfieHusl, CBe4eHUN O 3asiBUTene, MHbIX HeEOBXoaMMbIX
cBefleHM B COOTBETCTBUM MNOPSAKOM [enonpou3BoAcTBa He Mnos3gHee [HA NoryvyeHus
3aaBrieHus.

CUP aBTtomaTuyeckn dopmMmpyeT NOATBEPXAEHUE O perncrtpaumm 3asiBNneHus u
HanpaBnseT 3asBneHne B «JInyHbIN KabuHeT» 3asBuTens Ha EaguHom noptane
roCyAapCTBEHHbIX 1 MyHULUMNANbHBLIX YCIyr (DYHKUWRA).

3.2.3.3. MNMpu o6paweHun 3aaButensa 4Yepe3d MHoOroyHKUMOHANbHbLIA LEHTP,
cneumanuct MHOroyHKUMOHANLHOrO LeHTpa MpuUHMMaeT [OOKYMEHTbl OT 3asBuTens u
nepefaet B agMUHUCTPaLMIO cenbcoBeTa B Nopsigke N CPOKWU, YCTAaHOBIEHHbIE 3aKITHOYEeHHbIM
MeXay HUMKU cornalleHnem o B3aMMoaencTBuu.

[oKkyMeHTbI, Nnpunaraemsle K 3asBrneHunto, npeacraensoTca B MHOroyHKUMOHaNbHbIN
LEHTP B KONUAX U B NOASIMHHUKAX (€CNU BEPHOCTb KOMWUA He yOOCTOBEpPEeHa HoTapuarnbHO) Ans
cBepku. CBepka Npou3BOOUTCA HeEMeNeHHO, Mocre 4ero MNOASMIMHHUKM BO3BpaLLakTCs
3aABUTEN0 NULOM, MPUHUMAKOLWMM [AOKYMEHTbl. Konus [OOKymMeHTa nocne npoBepku ee
COOTBETCTBUA OpUrnHany 3asepseTcd nuuoM, MpUHMMaKWMM OOKYyMeHTbl. [lpu aToMm
MHoOroyHKUMOHANbHbIA LEHTP rapaHTUpyeT MOSIHYI WOEHTUYHOCTb 3aBEPEHHbIX UM KOMUi
opurMHanam JOoKyMeEHTOB.

CneunanucTt agMMHUCTPaUUKN cenbCoBeTa, OTBETCTBEHHBIN 3a MPUEM U perncrpaumio,
NPUHUMaET 3asBfeHne W nakeT [OKYMEHTOB U3 MHOrogyHKUMOHANbLHOMO LeHTpa WU
perncTpupyeT Ux B XXypHarne permctpaumm He nosgHee OHSA NonyyYyeHns 3asBreHuns.

3.3. AOMuHMUCTpaTUBHas npoueaypa — «PacCMOTPEHWE W NPOBEPKA 3asiBNEHUA U
AOKYMEHTOB, MOAroTOBKa pesynbTata NpeocTaBlieHns MyHULMNAneHON YCnyrmy»

3.3.1. OcHoBaHveM OnNA Havana agMUHUCTPaTMBHOW Mpouenypbl SIBASETCA npuem
3a8BMNeHNs OT 3aaBUTENS.

[Mocne peructpauum B aAMUHUCTPAUUM 3adBreHWe HanpaBnseTcs Ha paccMoTpeHue
maBe cenbcoBeTa. [MaBa cenbcoBeTa (MM YNOSTHOMOYEHHOE [LOSPKHOCTHOE NMLO) B TeYEeHNne
3 pabounx gHewn co OHA permcTpaummn 3asBrieHs paccMaTpmBaeT ero, BbIHOCUT Pe3oroumio Ans
NOArOTOBKM OTBETa U HanpasnseT JOSPKHOCTHOMY NULy aAMUHUCTPaLMK.

3.3.2. MpoaomknTenbHOCTb aAMUHUCTPATUBHOM Npoueaypbl He bonee 3 aHeN.

3.3.3. PesynbtatoMm agMWHUCTPATMBHOW npouenypbl SABMsSeTCS BU3MpOBaHne
3aaBrieHus [[NaBown cenbcoBeTa.

3.4. AAMnHUCTpaTUBHasA npoueaypa — «MPUHATUE peLleHUst O npeaocTaBneHuun
unm o6 oTkase B MNpeAoCTaBfIeHUM MyHUUMNAnNbLHOM ycnyru, UHdopmMupoBaHue U
BblAaya pe3ynbTata npefocTtaBfieHMss MyHULUNanbHOW yCnyruy.

3.4.1. OcHoBaHVeM A51s Havarna agMUHUCTPaTUBHOW Npouenypbl ABNAeTCa nosyvyeHve
3aBU3NPOBAHHOrO 3asBneHns. B cnyyae cooTBeTCcTBUA 3aaBNeHNa TpeboBaHUSIM HACTOSLLErO
AOMWHUCTPATMBHOIO  perflaMmeHTa, [OOSMPKHOCTHOEe  Nvuo afMUHUCTpAUUN  rOTOBUT
3anpaluvMBaemMble [OOKYMEHTbI, XpaHslmMecs B aAMUHUCTpaLuMK, 3aBepseT €€  nedvatbio
afiMUHUCTpaUuu.

lMpegocTtaBneHve  KOMMM  MYHUUMNANbHLIX ~ HOPMATUBHbBIX  aKTOB  3asiBUTENIO
dukempyeTtcs B AgQMUHUCTpaUnN.

[Mpu nony4yeHnmn Konnumn MyHUUMNanbHbIX HOPMaTUBHbBIX aKTOB 3asiBUTENb CTaBUT AaTy u
NoANUCh O NOMyYeHUN Ha 3asBNEHUU, KOTOPOE OCTaeTCs B aAMUHUCTPaLMN.



3.4.2. NpoaomKUTENBHOCTb aMUHUCTPATMBHOM Npouenypbl He 6onee 3 aHen.

3.4.3. PesynbtaToM aaMUHUCTPATUBHOW npoueaypbl SBMSETCA Bblgada  Konum
MYHULUMMNANbHbIX HOPMATUBHbLIX aKTOB.

3.4.4. OcHoBaHveM [Ans Havana agMUHUCTPaTMBHOW npouenypbl MO  MPUHSATUIO
pelweHns o npegocTtaBneHun (06 oTkase B NpedoCcTaBrneHUn) MyHULMNANbHOW YCyru
aBnsgeTca  noctynneHve [nNaBe  cenbcoBeTa  MOATOTOBMEHHbLIX  YMOSHOMOYEHHbIM
crneuManncTtoMm W CornacoBaHHbIX YMNOMHOMOYEHHbIMU  [OMMKHOCTHBIMW fMUaMK  NpoekTa
yBEAOMISIEHUS O NPEeAOCTaBNEHNN MYHULMNANBHON YCIYrn, U NPUNOXEHHbIX AOKYMEHTOB Nnbo
npoekTa yBegomrneHus o6 oTkase B NpefoCTaBfieHMM MYHUUMNANbHOM YCNYrM C yKa3aHWem
MOTMBUPOBAHHbIX MPUYMH OTKa3a.

3.4.5. [maBa cenbcoBeTa paccMaTpuBaeT npeacraBrieHHble JOKYMEHTbI, NoAnucbiBaeT
yBeAOMSIEHNE O MPEeAoCTaBEHUM MYHMUMMANbHOW YCnyrn nubo MOTUBMPOBAHHbLIA OTKa3 B
npeaocTaBneHn MyHUUMNANbHOW YCyrn U HanpasnseT UX YNONHOMOYEHHOMY CheunanucTy.
MakcumarnbHbIA CPOK BbIMOMHEHNA OEeWUCTBUA OaHHOW afMWHUCTPATUBHOW npouenypbl He
OOJDKEH NpeBbILWAaTh NATU AHEN.

3.4.6. VHcbopmupoBaHMe M Bblgada pesynbTata npegocTaBnNeHus MyHUUMnanbsHOW
yCryru.

3.4.7. YNONHOMOYEHHbIN CneynanncT He No3gHee YemM vyepes ABa AOHS CO AHA NPUHATUA
OAHOro M3 yKasaHHbIX B NyHKTa 2.4 AOMWHUCTPATUBHOIO pernameHTa pelleHun BbligaeT unm
HanpaenseT MO agpecy, ykasaHHOMYy B 3asiBfieHuMu, Nubo 4vepe3 MHOrogyHKLMOHaNbHbIV
LEHTp 3asiBUTENIO OKYMEHT, NOATBEPXAAOLNA NPUHATUE OLHOMO U3 yKa3aHHbIX PELLUEeHNNA.

Mpun aTOM 3aaBUTENIO COOOLLAETCS O MPUHATOM PELLUEHUN U O BO3MOXHOCTW NOMyYeHUS
pesynbTata MyHULMNAaneHON YCyrn JIMYHO B TedeHne ogHOro paboyero gHs, cnegyroLwero 3a
OHEeM MPUHATUA peLLEeHNS.

3.4.8.Npn obpaweHnn 3assuTena 4epe3d EAuHbIA nopTtan rocyaapCTBEHHbIX WU
MyHUUMNanbHbIX ycnyr (PyHKUMWA) yBeOOMNEHME O MNPUHATOM peleHnn wu o
HeobXxooMMOCTN ABUTBLCH 3a NoslydeHuem pesyrnbTata (YyBeLOMSEHWEe O cTaTyce 3asBreHus)
HanpaenseTca 3aaButento B «JIMyHbIN  kabuHeT» 3aaBuTens Ha EagumHom noptane
rocy4apCTBEHHbIX M MyHUUMNAnNbHbIX Yycnyr (QyHkumin) nmbo, no BbIOOpPY 3adaBUTENSs, Ha
3MIEKTPOHHYI0 NOYTY unn nytem HanpasneHns CMC onoseLueHns.

[Mpn aTOM Bblgaya pesynbTaTta MyHULMNANbLHOM YCNyrn OCyLecTBnseTcs no nn4yHoMy
obpawleHnto  3agBUMTENss C  NpeaocTaBfieHMEM  MOAJSIMHHUKOB  BCEX  OOKYMEHTOB,
CKaHUPOBaHHbIE KOMWUM KOTOPbIX HanpasfeHbl B 3NEKTPOHHON hopme, AN UX CBEPKU Mexay
cobon.

Ceepka npou3BOOMTCSA HEMeANieHHO, Mocne 4ero noafVHHMKM  BO3BpaLlaloTCcs
3a8BUTENO  YMNONMHOMOYEHHbIM crneuynannuctoM. Konun JOKYMEHTOB MOCfie MNPOBEPKN  UX
COOTBETCTBUA OpuUrMHanam 3aBepsieTcsl yNosIHOMOYEHHbIM CrneunanmucToMm.

3.4.9. lNpu npepocTtaBneHnn myHuumnanbHoOn ycnyrn yepe3 MHOrogyHKUMOHaNbHbLIN
LEeHTp agMUHUCTpaLMK cenbcoBeTa:

1) B CPOK, YKa3aHHbI B MyHKTe 3.4.2. AOMUHUCTPATUBHOIO perfiaMmeHTa, Hanpasndet
pelleHne o npefocTaBneHnn unu ob oTkase B NpefocTaBfieHUUM MyHUUMNANbHOM YCryrn B
MHOrogyHKLMOHAmNbHbIA LEHTP, KOTOPbIN COOOLLaeT O MNPUHATOM pELUEHUN 3asBUTENO U
BblJaeT  COOTBETCTBYWOLMMA  OOKYMEHT  3asBuTento npu  ero  obpaweHun B
MHoOroyHKLMOHaNbHbIM LEHTP (NpU OTMETKE B 3asBNEeHUM O NOoNyYeHun pesynbTaTta ycnyrm B
MHOroyHKLMOHANbHOM LIEHTPE);

2) B CPOK, yKasaHHbIN B NyHKTe 3.4.2. A0MUHUCTPATMBHOrO perrnameHTa, coobwaet o
NPUHATOM pEeLLUEeHUN 3asBUTEN0 M BblgaeT COOTBETCTBYIOLUN AOKYMEHT 3asBUTEMO NpU ero
nnyHomMm obpaweHun nubo HanpaBnseT MO agpecy, YKa3aHHOMY B 3asiBfieHWW, a Takxke
HanpasnseT B MHOrogyHKUNOHanNbHbIA LEeHTP yBeAOMIIEHMEe, B KOTOPOM pacKpbiBaeT CyTb
peLLeHnsl, NPUHATOro No obpalleHnto, ykasblBaeT AaTy MPUHATUSA pelleHns (Npu oTMeTKe B
3a8BNeHnn O Nony4vyeHumn ycnyru B AAIMUHUCTpaUUIO cenbcoBeTa

3.4.10. 3agBuTento nepenarTCs [LOKYMEHTbl, MOArOTOBMEHHbIE aAMWHUCTpaunen



cenbcoBeTa No pesynbTartam NpegocTaBneHns MyHULMNANbHOW YCIyrn, a Takke OOKYMEHTbI,
nognexatine Bo3BpaTty 3asBUTESIO MO 3aBePLUEHMIO NPeoCcTaBNeHnsa yenyrm (npyu Hanu4mn).

Bblgaya gOKYMEHTOB MpoM3BOAUTCS 3asBUTEN0 NMbo OOBEpPEHHOMY NuLy 3asiBUTENS
npu NpegbsaBNeHun [OOKYMEeHTa, YOOCTOBEPAKLWEro JIMYHOCTb, a TaKke [OOKYMeHTa,
noaTBEPXKAAOLWEro MNOSTHOMOYMA MO MOSTYYEHUIO OOKYMEHTOB OT MMEHW 3assutens (ons
AOBEPEHHbIX NnL).

Mpn Bblgaye OOKYMEHTOB 3asiBUTENb LaeT PacnucKy B MOSlyYEeHUM [OKYMEHTOB, B
KOTOPOW YyKasblBalOTCA BCe [OOKYMEHTbl nepedaBaemMble 3asiBUTEN0, AaTta nepegadn
AOKYMEHTOB.

IV. ®PopMbl KOHTpONA 3a NpefocTaBlIeHUEM MyHULMNANbHOMN YCNyru

4.1. TeKkywMn KOHTPOSb COBNIOAEHNA U UCMOSNTHEHUS OTBETCTBEHHbLIM AOJIKHOCTHBIM
NNLOM MONOXEHUN HacTodAwero AOMUHUCTPATUBHOIO perfiameHTa U MHbIX HOPMaTUBHbIX
NPaBOBbIX aKTOB, YCTaHaBNuBalLWMX TpeboBaHUA K NPeaoCTaBfEHUO MYHULMNANbHOM
ycnyru, v MNpuUHATMEM B Xo4e npefoCTaBNeHus MyHUUMNanbHOW  YCIyrn  peLleHun
ocywiectendaetca [(nason AgMmmnHucTpauumn bunckoro panoHa, MnmaBon cenbcoseTa

4.2. lopagok n nepnoanyHoOCTb MNPOBEOAEHUS MMAaHOBLIX M BHEMNMaHOBbLIX MPOBEPOK
MONMHOTbLI M KayecTBa MNpefoCTaBeHUs MyHUMUMNAnNbHOW YCryrn, B TOM 4YUCREe MNOPSLOK U
OpMbl  KOHTPONS  MNOSIHOTbI M KayecTBa €€ MnpefocTaBfieHns, OCyLlecTBnseTcs
COOTBETCTBEHHO HA OCHOBAHWUN €XXerofHbIX NriaHoB paboTbl M MO KOHKPETHOMY OBpaLLEeHuMIo.

Mpn exerogHom NNaHOBOW MPOBEPKE pacCMaTpPMBAOTCA BCE BOMPOCHI, CBA3AHHbIE C
NpeaoCTaBfieHNEM MYHULMNANbHOM yCryrn (KOMMSEKCHbIE NMPOBEPKM) NN OTAENbHbIE BOMPOCHI
(TemaTnyeckme NPoOBEPKK).

[ns npoBefeHnsi NPOBEPKN MOMHOTbI U KayecTBa NPeAoCTaBfiEeHUs MyHUMUMNANbHON
ycnyrn oopMmupyeTcs KOMUCCUS, COCTaB KOTOPOM YTBEPXKAAETCS rMaBon (3aMecTuUTesieM rnasbl
aAMUHUCTpaUUK) cenbcoBeTa.

PesynbTaTbl 4eATeNbHOCTU KOMUCCUM OPOPMIIAIOTCS B BUAe AKTa NPOBEPKM NOSTHOThI U
KayecTBa NpefoCTaBNeHUs MyHUUMNanbHOW ycnyrn (ganee — AKT), B KOTOPOM OTMeYarTCs
BbISIBNIEHHbIE HEeLOCTaTKU N NpeanioXeHUs No MUX yCTpaHeHuto. AKT nognucbiBaeTcsa YreHamu
KOMUCCUMN.

4.3. 3a HapyweHue nosioXeHNn ALMUHUCTPATUBHOIO perfiaMmeHTa WM UHbIX
HOPMaTMBHbLIX MPaBOBbLIX aKTOB MO BOMPOCY PacCMOTPEHUs obpalieHnn 3asBuTenen,
MyHUUMNANbHbIE ChyXaline npuBreKkatTcsd K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuinckon degepaumm.

4.4. 3agBiTenu BMApaBe HanpaBuTb MNUCbMEHHOe obpalleHne B agpec [nasbl
cenbcoBeTa C nNpocbbon O npoBedeHUN NPOBEPKN COBMIOAEHNA U UCNOSTHEHUS MONOXEHWI
HacToswero AOMMHUCTPATUBHOIO perfnamMeHTa M WHbIX HOPMaTMBHbIX MPAaBOBbIX aKToOB,
yCTaHaBnmBawwWmx TpeboBaHWA K MNpeaoCTaBfEHUIO MyHUUMNANbHOW YCNyrn, MNOMHOTbI W
KayecTBa NnpeaocTaBneHna MyHUUMNanNsHOW yCnyru B criydae HapylleHUs npaB U 3aKOHHbIX
NHTEPEeCOB 3asiBUTENEN Npun NpegocTaBneHNn MyHULMNANbHOM YCYTN.

B cnyyae npoBegeHuMs BHeNnaHOBOW MNPOBEPKM MO KOHKPETHOMY obpalleHuio B
TeyeHne 3 [OHEW CO [OHSA pernctpaumm nNUCbMEHHOro obpalleHna obpaTuBLieMyCS
HanpaBnseTcs Mo noyTe WHQopmMaums o pesynbTaTax MNpPOBEpKU, MPOBEAEHHON MO
obpawueHnto. IHpopmauma nognuceiBaeTca MnaBow cenbcoBeTa.

paxgaHe, ux oO0beAMHEHWA W oOpraHu3auuM BMpaBe HanpaenATb 3aMeyvyaHus U
NpeanoXeHns No yny4dleHnio KayecTsa NpegocTaBneHns MyHULMNanbHOM yCnyru.

MpaxkgaHe, nx o6beguHEHNs 1 opraHn3aLmn MoryT KOHTPONMpPOBaTb NpeaocTaBneHme
MYHULMNANbHOM YCryrn nyTem nosiy4eHns MHopmaumm o Her Nno TenedoHy, No NMCbMEHHbLIM
obpalLleHnsiM, NO 3NIEKTPOHHOW MOYTE.

MpaxnaHe, nx obbeauHeHMss M opraHu3auMmM BrpaBe HanpaBuUTb MUCbMEHHOE
obpalleHne B agpec agMUHUCTPaAUUK ¢ nNpocbbon O npoBeaeHMM NPOBEPKM COBMNOAEHUS U



MCMONHEHUSI  MONOXEHUN  AOMUHMCTPATMBHOIO  perfiamMeHTa, MofHOTbl M KayecTBa
npeaocTaBneHnst MyHULMNANbHOW YCryrn B Criydae HapyLleHUsl npaB M 3aKOHHbIX MHTePeCcoB
3asiBUTENEN Npy NPeAOoCTaBNEeHNM MYyHULMMANBHOWM YCNyTW.

V. JocynebHbIN (BHeCcyaeOHbIN) NOPAAOK 06XXanoBaHMUA pelleHun n AeUcTBUNn
(bespencTBUA) UCNONHUTENSA, NPEAOCTaBMAIOLWEro MyHULMNANbHYIO YCIYry, a Takke
ero AOMKHOCTHbIX NuLy

5.1.3aaButenn uMeT npaBO Ha ob6XanoBaHwe LENCTBUN unn 06e3nencTeumn
NCNONHUTENS, NPEAOCTaBNAOWEr0 MYHUUMNANbHYK YCRyry W ero LOSMKHOCTHbIX v,
MyHUUMNanNbHbIX CAyXalmnx B JocyaebHOM nopsake CornacHo NpUIToXeHuo 4.

5.2.Kano6a moxeT 6bITb HanpaBneHa no noyte, Yepes MHOroyHKLUNOHANbHbIN LIEHTP,
c NcnoJsib3oBaHNEM NHJOPMAaLMOHHO-TENEKOMMYHUKALIMOHHON ceTu "MHTepHeT",
oduymanbHOro cavta opraHa, nNpPeaoCTaBMAOWEro roCygapCTBEHHYH YCnyry, opraxa,
NpeaocTaBnAlLWLEro MyHUUUNANbHY ycnyry, €AvHOro nopTtana rocyaapCTBEHHbIX U
MYHMUMNANbHbIX yCnyr nMbo permoHanbHOro noptana rocyAapCTBEHHbIX U MyHULMNANbHbIX
yCryr, a TaKkke MOXeT OblTb NpUHATa NpU NMNYHOM NpUeMe 3asiBUTENS.

XKanoba moxeT ObiTb nogaHa 3adABUTENEM 4Yepe3 MHOrO(YHKUMOHANbHbIA LIEHTP
npeaocTaBneHns rocyapCTBEHHbIX n MYHULMNANbHbIX ycnyr (nanee -
MHOrOyHKUMOHanbHbIN LeHTp). Mpn noctynneHmm xanobbl MHOrOMYHKUMOHAMNbHbBIA LEHTP
obecrneunBaeT ee nepefady B YNOSIHOMOYEHHbIM HA €e pacCMOTPeHWe opraH B nopsgke u
CPOKW, KOTOPbI€ YCTAHOBMEHbI COrnalleHnem o B3aMMmoaencTBum.

3agsutenn Moryt obxanoBaTb AenctBua unm 6es3gencTBne LOOSMKHOCTHOrO nvua
MCNONHUTENS, NPEeOCTaBnSAWEro MyHUUMNANbHYK YCNyry, a Takke WMEKT npaBo
obpaTnTbCA C xXanobown NUYHO UK HanpaBuUTb NMMCbMEHHOE obpaLleHne, xanoby (NpeTeHaunto)
B MMCbMEHHOM (hopMe.

5.3.0cHoBaHuA A4ns NpUoCTaHOBMNEHNUST PAacCMOTPEHUS Xanoobbl.

OTBeT Ha xanoby (NpeTeH3unt0) He AaeTcsa B Cny4yae:

1)ecnn B NUCbMEHHOM Xanobe (NpeTeH3aun) He ykasaHbl (amunna 3aaBuTend,
HanpaBuBLLEro >kanoby (NpeTeH3no), U MNOo4YTOBbIN agpec, MO KOTOPOMY AOIMKEH ObITb
HanpasrieH OTBET;

2)ecnun TeKCT NUCbMEHHOW anobbl (NpeTeH3nn) He noggaeTcs NPOYTEHUI0, O YEM B
TeyeHme 3-Xx OHEW CO AHA perucTtpauum xanobbl (npeTeH3uu) coobliaeTca 3asBUTENIO,
HanpaBuBLLEMY Xanoby (NpeTeH3ui), ecnu ero amunmst U NOYTOBbIM agpec noggarTcs
NPOYTEHUIO;

3) ecnu B NUCbMEHHOM >anobe (NpeTeH3un) 3asiBUTENS COLAEPXKMTCHA BOMPOC, Ha
KOTOPbIN 3a8BUTEN0 MHOrOKPaTHO [aBasfiCb NMUCbMEHHbIE OTBETbI MO CyLecTBY B CBA3U C
paHee HanpasnsemMbiM1 obpalleHnsiMn, U Npu 3ToM B obpalleHnn He NPUBOAATCHA HOBbIE
A0BOAbI UM 06CTOATENBCTBA;

3)ecnu oTBET MO CyLLECTBY NOCTABMEHHOrO B Xanobe (MpeTeH3nn) Bonpoca He MOXEeT
OblTb AaH 6e3 pasrnaweHns CcBefAeHWA, COCTaBNAIOLWMX TFOCYAAPCTBEHHYID WAN  WHYIO
OXpaHseMyto 3aKOHOM TavHy. [1pn 3aToM 3aaBUTENtO, HanpasBMBLUEMY >Xanoby (NpeTeH3uto),
coobLiaeTcss 0 HEBO3MOXHOCTU AaTb OTBET MO CyLEeCTBY MOCTaBMIEHHOrO B HEM BOMpoca B
CBSA3N C HE4ONYCTUMOCTbIO pasrnalleHns YykasaHHbIX CBEOEHNN.

5.4. OcHoBaHveM ans Havyana npoueaypbl gocyaebHoro (BHecynebHoro) obxxanoBaHus
ABNSETCA nopaya 3asiButenem >xanobbl (npeTeHsun). 3asButens B CBOEW MNUCbMEHHOM
Xanobe (npeTeH3nmn) B 06s3aTeNbHOM NOPSAAKE yKa3biBaeT:

- HaMMeHOBaHMe opraHa, B KOTOPbIA HanpasnsieT nMcbMeHHoe obpauieHue, nmbo
damMunumio, MMSA, OTYECTBO COOTBETCTBYHOLLEro [OMKHOCTHOrO nuua, nvbo AO0SMKHOCTb
COOTBETCTBYHLLENO NNLA;

- hamunuio, UMs, OTYECTBO 3asBUTENs (rnocrnegHee - Npu Hanuvyuun) - OU3NYECKOro
nvua, NofHOe HaMMeHOBaHWe 3aaBUTENS - OPUANYECKOro NMUa;



- MOYTOBLIN agpec, NO KOTOPOMY AOSMKHbI OblTb HanpasneHbl OTBET, yBeAOMIIEHME O
nepeagpecauny obpalleHus;

- CyTb ObpaLleHuns (xxanobbl);

- NMNYHYIO0 NOANUCH M AaTy nogaymn obpaweHns (>kanobbl).

B »xanobe ykasblBalOTCS NPUYMHBLI HECOrNacusa ¢ obxanyembliM pelleHueM, AencTBuem
(6e3pencTtBnem), obcToaTenbCcTBa M LOBOAbl, HA OCHOBaHWM KOTOPbIX 3asdBUTENb CYUTaAET
HapyLleHHbIMW €ero npaBa W 3aKOHHble MHTepechbl, Co34aHbl NPENSATCTBMA K UX peanusauuun
nmMbo He3aKoHHO BO3MOXeHa kakasa-nmbo obs3aHHOCTb, TpeboBaHusa (06 OTMEHe pelueHusi, O
NPU3HAHUN HE3aKOHHbIM AencTBus (6e3nencTBnd)), a TakkKe WHble CBEeAEHUs, KOoTopble
cymTaeT HeobXxo4MMbIM COOBLLNTE ANA PaCCMOTPEHMS XKanoobl.

K »anobe MoryT OblTb MpPWUMNOXeHbl [OOKYMEHTbl WM KONMUW  OOKYMEHTOB,
NOATBEPXKAALLMX N3NOXKEHHbIE B anobe obcToaTenscTea U 4OBOAbI.

5.5. 3aaButens umMeeT nNpaBO Ha nonyvYeHne WHOPMaUUM M KOMUA OOKYMEHTOB,
HeobxoaMMbix A4ns 060CHOBaHWS U pacCMOTPEHUS XKanobbl (NpeTeH3nn).

5.6. XXanoba, noctynuBliass B opraH, NpeaocTaBnsOWMA MYHULMUNANbHYO YCnyry,
NOANEXUT PaCCMOTPEHMIO  OOSDKHOCTHBIM — NIMUOM, HaAeneHHbIM  MOSIHOMOYMAMM MO
paccMOTpeHUIO xarnob, B TedeHne nATHaguatn paboumx OHen Co OHS ee perumctpauuu, a B
cnyyae ob6xanoBaHMA OTKasa opraHa, NpeaoCTaBnSAWEro MyHUUMNAanbHY  YCnyry,
OOIPKHOCTHOrO nuua  opraHa, npedocTaBnAlLWero MyHUUMNanbHylo ycryry, B npueme
OOKYMEHTOB Yy 3asiBUTeNs nNubo B MCNpaBfieHMM LOMNYLLEHHbIX ONevyaTok M OwunboK mnn B
cnyyae obxanoBaHus HapyLUEeHWS YCTAHOBMEHHOrO CpoKa TakuUX UCNpaBfeHun - B TeyeHune
NSATKM pabounx OHEN CO AHS ee permcTpaumu.

5.7. B cny4yae noatBepxaeHus B Xxoe NpoBedeHUs NpoBepPOK (PaKTOB, U3MOXEHHbIX B
Xanobe (npeteH3un) Ha pgencteua (6es3genctene) u - pelieHus  OOSMKHOCTHbIX v
agMUHUCTpaLnn npyHMMaemble  (OCyLleCcTBNSeMble) B  Xode  npefocTaBneHus
MyHMUMNanbHOW ycnyru, [naBa cenbcoBeTa NpUHUMaET peweHne 06 y[ooBnNeTBOPEHUU
TpeboBaHWn 3asiBUTESNSA U O NPU3HAHMN HENPaBOMEPHbLIM 06XXanoBaHHOIO peLleHusi, AeACTBUS
(6e3pencTBus) NM60o 06 oTKase B yAOBNETBOPEHUN XKarnoObl.

MUCbMEHHBLIM  OTBET, CcoAepXawunm pesynbTaTtbl  paccMOTpeHus  obpalleHus,
HanpaBnseTca 3asBUTENIO He MO3dHee OHSA, criefyloulero 3a AHEM MNPUHATUS peLLeHus, B
NMCbMeHHON hopMme.

3asBuTtenb MMmeeT NpaBo obxanoBaTb pPeLleHus, NPUHATbIE B XO4e NpenocTaBreHus
ycnyrn, gencteus (6esgencTeme) OOSMKHOCTHBLIX ML B YCTAaHOBMIEHHOM 3aKOHOLaTeNbCTBOM
Poccuiickon ®egepaunn cyaebHom nopsaake.

MpunoxeHue 1
K ADMUHUCTPATMBHOMY pernameHTy

NHdpopmaums
06 agMunHUCTpauun cernbcoBeTa, NPeaoCcTaBNALLEN MyHULUNANBHYO YCyry



HaunmeHoBaHWe opraHa MeCTHOro camoynpaBneHuns, AgmnHucTpaums CpoCTUHCKOro

npeaocTaBNALLEro MyHULMNANbHYI yCcnyry cenbcoBeTa buiickoro panoHa
AnTanckoro kpas

PykoBoanTenb opraHa MECTHOrO camoynpaBreHus, 'maBa CpOCTUHCKOro cenbcoBeTa

npeaocTaBNALLEro MyHULMNANbHYO yenyry Buickoro parnoHa AnTamnckoro kpas
MaBpunuH JeHunc Butanbesud

MecTo HaxoXaeHnsa n NoYTOBbLIN agpec 659375, AnTanckui kpan

Buincknin parioH c. CpocTkM yn.
Cosertckas, 102

padbmk paboTbl (Mprema 3asBuTENEN) MoHenenbHUK, BTOPHWK, YeTBEpr C
8-00 go 16-00, nepepsiB ¢ 12-00 go
13-00

TenedoH, agpec 3neKTPOHHON NOYTHI 8(3854)761-746, 8(3854)761-291
srostki22selsovet@mail.ru

Afpec opmumansHOro canta opraHa MECTHOroO caMoynpaBieHns, http://srostki.secna.ru/

NpefocTaBnsAoLLEero MyHULMNanbHyo yenyry (B criy4ae OTCyTCTBUS —
agpec oumumnanbHOro canta MyHMLmMnanbHoro obpasoBaHns)

PervoHanbHbIN nopTan rocy4apCTBEHHbIX Y MyHULMNAMNbHbLIX YCNYT ((PYHKLMI) — www.gosuslugi2?2.ru;
EAvHbI nopTan rocyaapcTBEHHbIX M MyHULMMAnbHbIX yenyr (pyHKumin) — www.22.gosuslugi.ru/pgu/;

MpunoxeHue 2
K AOMUHUCTPaATUBHOMY pernameHTy

CBepgeHusa 06 ML

MecTo HaxoxaeHus n novToBbli 656064, r.bapHayn, MaBnoBckuit TpakT, 58r


http://www.22.gosuslugi.ru/pgu/
http://www.gosuslugi22.ru/
http://srostki.secna.ru/
mailto:srostki22selsovet@mail.ru

appec
pacmk paboTbl

EAHBINA LEHTP TenedoHHOro
obcnyxmvBaHus

TenedoH LeHTpa TenedoHHOro
obcnyxmBaHus

WHTepHeT — cant MdL|
Anpec 3N1eKTPOHHONM NOYTbI

Buiickuii punman MoL|

MecTo HaxoXAeHWUs 1 NMoYTOBbIN
appec

pacbmk paboTbl

EanHbIV LeHTp TenedoHHOro
obcnyxmBaHus

TenedoH LeHTpa TenedoHHOro
obcnyxxmBaHus

BnaroellueHckuit hunran Mol

MecTo HaxoXaeHWs U NOYTOBbIN
ampec

pacduk paboTol

EanHbIN LeHTp TenedoHHOro
obcnyxmBaHus

TenedoH LeHTpa TenedoHHOro
obcnyxmBaHus

HoBoanTalickuii dunmnan MoLL

MeCTO HaxoXAEHWSI U NOYTOBbIN
anpec

Ipaduk paboThl

EAHBINA LEeHTP TenedhoHHOro
o6cnyxvnBaHus

TenedoH LeHTpa TenechoHHOro
obcnyxunBaHus

MH., BT., Cp., 4T. ¢ 8.00-20.00
nt. ¢ 8.00-17.00

c6. 9.00-14.00
8-800-775-00-25

+7 (3852) 200-550

www.mfc22.ru
mfc@mfc22.ru

CsegeHus o hpunnanax MoL|

659303, r.buiick, yn. MpoMmbilneHHas, a.6

MH., BT., Cp., uT. ¢ 8.00-20.00
nT. ¢ 8.00-17.00

c6. 9.00-14.00
8-800-775-00-25

+7 (3854) 40-40-85

658672 p.n. bnaroselleHka, yn. JleHuHa, 97

nH. - nT.: 8.00 - 18.00
8-800-775-00-25

+7 (38564) 23-9-65

r.HosoanTalick, yn. KocMoHaBTOB, 6

nH. - nT.: 8.00 - 17.00
8-800-775-00-25

+7 (38532)42-3-41

MpunoxeHue 3
K AODMUHUCTPATUBHOMY pernameHTy



BJIOK-CXEMA
nocrniegoBaTesibHOCTU AeNCTBUI MPU Bbldayve KON MyHULMNanbHbIX NPaBoOBbIX akTOB
agMuHucTpauum CpoCTUHCKOro cenbcoBeTa buiickoro panoHa Antanckoro kpas

3asBuTenb obpallaetcsa B agMuHUcTpaumio CpoCcTUHCKOro cenbcoBeTa buickoro
pavioHa ANTancKoro Kpas ¢ KOMMNIeKCOM AOKYMEHTOB, HEODX0AMMbIX AN NOMyYeHUs
ycnyru n. 2.6.

Cneumannct, OTBETCTBEHHbIN 32 UCMNOMHEHNE MYyHULMNANbHOW YCYyrn, OCyLLeCcTBseT
npmem, NnepBuYHyt0 06paboTKy 1 perncTpauunio 3asaBneH1s o Bblgadye Konmm
MYHULUMNAnNeHOro npasosoro akra n. 2.10

PaccmoTpeHue npvHATOro 3asBreHns
n. 3.1.2

MpunaTtue
peLlueHns o
Bblgaye Konuu
MYHULMNANbHOro
NnpaBoOBOro akTa

HeT

MogroToBka 1 Bblga4va Konum MogrotoBka 1 Bblgada
MYHULMMNAanbHOro NpaBoBOro NMMCbMEHHOIO YBeOMIIEHUSA
akTa 06 oTkase B Bblgaye Konuu
AokymeHTa n. 3.1.3

MpunoxeHune Ne 4
K AODMUHUCTPATUBHOMY perfnameHTy



KoHTakTHble AaHHble AN Nofayqn XKanoodbl B CBA3W C NpefoCcTaBeHneM
(HenpegocTaBnNEHMEM) MyHULMMNATNBHOW YCNyrn

AomnHnctpaumsa bunckoro panoHaAapec: 659325 r. buinck yn. Kynboiwesa, 88
AnTanckoro kpas 8(3854) 33-70-90
PykoBoguTtenb: rmasa ALMUHUCTpaUUM panioHa,
HAkyba EBreHnn Anekceesumd

AOMUHUCTpaums CpoctuHckoroAapec: 659375, AnTaunckuin kpan bunckun
cenbcoBeta bwuiickoro  panoHapanoH c. CpocTtku yn. Cosetckas, 102, TenedoH
AnTanckoro kpas 8(3854)761-291, cpakc 8(3854)761-746

PykoBoauTtens: rmasa CpoCTMHCKOro cenbcoBeTa
"aBpunuH eHuc Butanbesuny

MNpunoxeHve 5
K AODMUHUCTPATUBHOMY perfnameHTy



Ona ropnanyeckoro nuua

Mmaee CpoCTUHCKOro cenbcoBeTa
Bunckoro panoHa AnTtanckoro kpas

(®.1.0,)

3aaButens

Afpec ropnanyeckoro
nvya

KoHTakTHbIN TenedoH

3asaBneHue.

Mpowy npenocrasnTb

(HaumeHogaHuUe OOKyMeHma)

ansa
(noonucw 3assumersi) (hamunus, ums, omuecmeo 3aseumenst)

«_» 20 1.

MIT

MpunoxeHune Ne 6
K ADMUHUCTPATMBHOMY pernameHTy



Ona vHhauBmnayanbHOro npeanpuHuMarens,
c¢msnyeckoro nuua

[(naBe CpoOCTUHCKOro cenbcoBeTa
Bunckoro panoHa AnTtanckoro kpas

(®.1.0.)
oT

(nacriopmHble daHHbIe 3as58UMeris)
npoXxuBaroLliero rno agpecy

Ten.

3agaBneHue.

Mpowy npefnoctaBnTb

(HaumeHogaHue oKymeHma)
ans

Bblpaxato cornacve Ha 06paboTKy nepcoHanbHbIX AaHHbIX B MOPSAKE, YCTaHOBAEHHOM PeaepanbHbiM 3aKoHOM oT 27.07.2006

N2152-03 «O nepcoHanbHbIX AaHHbIX»

(noanwmcob)
« » 20 r.

Moanuce nuua, noaasLIEro 3asiBfieHne ®.1.0.

(CJ'IE,U,YIOLIJ,VIE No3nuUnn 3anosHAKTCA AO/MKHOCTHBIM NIMLOM, NMPUHABLUNM 3aF|BJ'IEHMe)

Pacnncka
B MOJIyYEHMW 3asIB/IEHNS U NpUaraeMbiX K HEMy AOKYMEHTOB AJ151 BblAa4M pPeLLUEHMS] O MPUCBOEHMMN afpeca 06beKTy
HEABMXXMMOCTU
« » 20__r. Bxoa. N2
Nen/n HavMmeHoBaHWe OOKYMEHTa, KonnuecTBo 3k3eMnnspos Hanuune konun
faaTta, Homep [OKYMeHTa
[lIOKYMEHTbI COrflaCHO NEPEYHIO NpUHsINa: damunus, ums,

OTYECTBO M NOANMNCb AO/MKHOCTHOIO Nivla

Pacnucky nonyumn (a):

damMunus, Ms, 0OTYECTBO M NOAMUCH 3asBUTENS



